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7970 Brooklyn Blvd N, Brooklyn Park, MN 55445
833-508-1003  |  MN.repairclinic@t4f-global.org  |  www.t4f-global.org
Large Donation Pickup Request
Use this form to request collection of multiple devices from a business, school, organization, or individual. Our team will review the equipment, location, and collection capacity before confirming a pickup.
Request date ____________________   Request reference ____________________
1  Donor and contact details
Organization or donor name  ____________________________________________
Contact person and title  ______________________________________________
Phone __________________________   Email __________________________________
Pickup street address  _________________________________________________
City State ZIP  ________________________________________________________
On-site contact and phone if different  ________________________________
2  Equipment available
Provide estimated quantities and known faults. Attach a detailed inventory with serial or asset IDs if available. Do not list passwords.
	Equipment type
	Brand and model
	Qty
	Condition and accessories

	

	

	

	


	

	

	

	


	

	

	

	


	

	

	

	



Total devices ________   Approximate boxes or pallets ________   Inventory attached ☐ Yes ☐ No
Equipment photographs available   ☐ Yes   ☐ No     Chargers included   ☐ All   ☐ Some   ☐ None
Battery condition concerns   ☐ None known   ☐ Swollen damaged or leaking   ☐ Unknown
Other equipment or condition details  __________________________________
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Donor or organization ______________________   Request reference __________________
3  Scheduling preferences
First preferred date __________________   Time window __________________
Alternative date _____________________   Time window __________________
Removal deadline if applicable __________________   Flexible schedule   ☐ Yes   ☐ No
4  Pickup access and handling
Location   ☐ Ground floor   ☐ Upper floor   ☐ Basement     Floor number __________
Elevator   ☐ Yes   ☐ No   ☐ Not needed     Stairs or steps ______________________
Loading dock   ☐ Yes   ☐ No     Nearby vehicle parking   ☐ Yes   ☐ No
Equipment packed   ☐ Boxes   ☐ Pallets   ☐ Loose     Loading assistance   ☐ Yes   ☐ No
Parking loading access hours or entry instructions  ____________________
Heavy items approximate size and weight  _______________________________
Site restrictions or hazards to discuss before collection  _____________
5  Preparation and donor acknowledgment
Please check each item that applies. Discuss unresolved items with our team before pickup.
☐ I own this equipment or am authorized to donate it.
☐ Personal files are backed up and personal information has been removed.
☐ Accounts are signed out and device or tablet activation locks are disabled.
☐ Equipment will be disconnected and ready at the agreed collection location.
I confirm that the information provided is accurate to the best of my knowledge. I consent to contact about this request. Equipment acceptance and pickup remain subject to review and written confirmation by Tech4Future-MN. This request does not guarantee collection or data destruction services. Any data preparation concerns will be discussed before handover.
Preparation assistance requested or other comments  ____________________
Authorized representative signature  ___________________________________
Printed name _________________________________   Date __________________
6  Staff review and pickup confirmation
Reviewed by _________________________   Review date __________________
Status   ☐ Pending   ☐ More information needed   ☐ Approved   ☐ Declined
Confirmed date and time __________________   Assigned team __________________
Accepted devices ________   Vehicle or handling needs __________________________
Confirmation sent on __________________   ☐ Email   ☐ Phone     Intake reference __________
Follow-up notes  _______________________________________________________
Submit this completed form to MN.repairclinic@t4f-global.org. Call 833-508-1003 for assistance.
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