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7970 Brooklyn Blvd N, Brooklyn Park, MN 55445
833-508-1003  |  MN.repairclinic@t4f-global.org  |  www.t4f-global.org
Equipment Donation Form
Complete this form to offer equipment for student learning. Our team will confirm acceptance and coordinate the donation. Please contact us before delivering or shipping devices.
Date ____________________     Donation reference ____________________
1  Donor information
Donor name  ____________________________________________________________
Business or organization if applicable  ________________________________
Contact person and title  ______________________________________________
Email  _________________________________________________________________
Phone  _________________________________________________________________
Mailing address  _______________________________________________________
City State ZIP  ________________________________________________________
Donor type   ☐ Individual   ☐ Business   ☐ School   ☐ Community organization   ☐ Other
2  Equipment offered
List one device or a matching group per row. Attach an inventory for larger donations. Do not include passwords or account credentials.
	Device type
	Brand and model
	Qty
	Condition and faults
	Serial or asset ID

	

	

	

	

	


	

	

	

	

	


	

	

	

	

	


	

	

	

	

	



Accessories included   ☐ Chargers   ☐ Keyboards   ☐ Mice   ☐ Cables   ☐ Other __________
Total devices __________   Additional inventory attached   ☐ Yes   ☐ No
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Donation arrangements and acknowledgment
Donor name ______________________________   Donation reference __________________
3  Donation method
☐ Drop-off   ☐ Mail or courier   ☐ Request pickup
Drop-off and shipping require prior confirmation. Pickup depends on equipment volume, location, and collection capacity.
Preferred date and time  _______________________________________________
Pickup address if different  ___________________________________________
On-site contact and phone  _____________________________________________
Access details stairs parking or loading instructions  _________________
4  Device preparation checklist
Check the items completed before handover. If you need help, tell our team before donating.
☐ Important files backed up and personal information removed
☐ Accounts signed out and device locks disabled
☐ Tablet activation locks removed
☐ Compatible chargers included when available
Preparation concerns or assistance requested  __________________________
5  Donor acknowledgment
I confirm that I own this equipment or am authorized to donate it. The equipment and condition details provided are accurate to the best of my knowledge. I understand that acceptance depends on assessment and suitability for refurbishment and student use. I will discuss unresolved account locks or data concerns with the team before handover. Submitting this form does not confirm acceptance or guarantee pickup.
I consent to being contacted about this donation and its collection or delivery arrangements. Any receipt records the equipment received; this form does not assign a monetary value or establish tax deductibility.
☐ I have read and acknowledge the statements above.
Donor or authorized representative signature  __________________________
Printed name  __________________________________________________________
Date ____________________    Donation acknowledgment requested   ☐ Yes   ☐ No
6  Staff use only
Received by ___________________________   Date and time ______________________
Devices received ________   Inventory checked   ☐ Yes   ☐ No   Receipt ID ______________
Assessment status   ☐ Pending   ☐ Accepted   ☐ Partially accepted   ☐ Declined
Assessment notes and follow-up action  _________________________________
Retain with the donation inventory and receipt. Do not record device passwords on this form.
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